BOROUGH OF HUMMELSTOWN

Founded 1762 Incorporated August 26, 1874
261 QUARRY ROAD PHONE: (717) 566-2555
HUMMELSTOWN, PA 17026 FAX: (T17) 566-2324

www.hummelstown.net

Short Term Rental
Information Packet

This packet is for members of the public that are researching the
possibility of having a Short-Term Rental property within the
Borough of Hummelstown.

Included in this packet are the documents needed to aid in
your research, the stipulations which are required for Short Term Rentals,
as well as applications that may be needed, should a property meet
the requirements for this use.
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BOROUGH of HUMMELSTOWN

Short Term Rental Ordinance
Please note that this document has been taken from the codified sections of the
Borough of Hummelstown Ordinances and is intended to streamline the research conducted
by the public in regard to Short Term Rentals within the Borough.
The complete ordinances can be found at Hummelstown.net.

Definition of SHORT-TERM RENTAL

A dwelling unit containing a single cooking area where lodging is provided for a period of less than 30 consecutive days.
The owner and/or manager of the property does not reside in the dwelling while guests are staying within the home. All
guests of the home are staying in the home under a single contract.

[Added by Ord. No. 2019-4, 11/21/2019]

Short Term Rentals are permitted by Conditional Use only in the following two districts:
§27-903.2.C - Commercial - Residential Neighborhood District
§27-1003.2.D - Commercial - Central Business District

Conditional Uses. The Short-Term Rental use may be permitted by the Borough Council following review and
recommendation by the Planning Commission, pursuant to standards and criteria as set forth in § 27-1401,
"Use Regulations":

§27-1401 Use Regulations

40. Short-Term Rental. Where permitted, a short-term rental may be established subject to the

following:

[Added by Ord. No. 2019-4, 11/21/2019,; amended by Ord. No. 2022-3, 8/18/2022]
A. Short-term rentals shall only be permitted in a single-family detached dwelling.
B. All dwellings to be used as short-term rentals shall be a minimum of 25 feet from any other dwelling,
measured from exterior wall to exterior wall, including decks, patios, seating areas, game areas and fire
pits.
C. Off-street parking shall be provided at the rate of two spaces for the first bed and one space for each
additional bed. All spaces must be on the same lot as the dwelling unit and be constructed of
bituminous, brick, concrete or stone. At least 50% of all spaces must be uncovered, and all new spaces
must comply with Part 17 (Off-Street Parking Regulations) herein.
D. When a short-term rental property needs to provide additional parking and the lot contains access to
an alley, the additional parking shall be located to the rear of the principal building and accessed from
the alley unless it is determined to be technically infeasible.
E. The number of guests remaining overnight at the short-term rental dwelling unit shall not exceed two
per bed excluding children under the age of three. No more than six individuals, including children
under the age of three, shall occupy the short-term rental at any given time.
F. The exterior of the short-term rental shall maintain a residential appearance, and no exterior sign or
display advertising the premises as a short-term rental shall be permitted other than an address plaque
not to exceed one square foot in surface area.
G. Special events and public functions, such as concerts, conferences, weddings or banquets, are

prohibited on the lot of the short-term rental home.
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H. Only one contract for rent shall be permitted for the short-term rental at any given time.
I. The owner/operator must provide the name and twenty-four-hour contact phone number of the
person responsible for the security and maintenance of the property to the Borough Zoning Officer. The
contact phone number must also be posted in a visible, but discreet, location on the property.
J. Noise and disturbance must be comparable to typical residential uses. When adjacent to another
residential use, all rental contracts shall notify guests that outdoor activities are not permitted between
the hours of 10:00 p.m. and 8:00 a.m.
K. All contracts for lease of the short-term rental must include the prohibition against the number of
guest vehicles exceeding the number of on-site parking spaces provided and prohibiting motor homes,
recreational vehicles, or vehicles with trailers.
L. A plainly visible diagram or photograph of the premises shall be provided to tenants indicating the
number and location of designated on-site parking spaces and the maximum number of vehicles
allowed by visitors of the short-term rental. The notice must include language requiring the exclusive
use of the provided off-street parking. The notice must also identify trash day(s) and trash removal
instructions.
M. A minimum five-pound Type C fire extinguisher must be installed in the cooking area of the short-
term rental and ten-pound Type C fire extinguisher must be installed in any attached garage. Al fire
extinguishers must be inspected annually by a qualified third party and proof of inspection provided to
the Borough.
N. Areas designated as available for sleeping shall contain a minimum of 70 square feet for one person
and 100 square feet for two people. Smoke detectors and carbon monoxide detectors must be installed
in accordance with the current International Property Maintenance Code adopted by the Borough.
O. Prior to making the premises available for use as a short-term rental, a short-term rental license
must be obtained from the Borough and renewed annually prior to January 1 of every year the
premises is available for use as a short-term rental for at least one night. The application for the short-
term rental license must be accompanied by a license fee as adopted through resolution of the Borough
Council.
(1) Prior to issuance of the initial short-term rental license, the premises proposed for use as a
short-term rental shall be inspected by the Borough, or its designee, to ensure compliance
herewith.
(2) The licensee must be the owner of record.
P. If the licensee is issued three notices of violations of the approval criteria within a period of six
months, its short-term rental license will be administratively and automatically revoked for 60 days.
Reinstatement requests must be accompanied by a reinstatement fee as adopted through resolution of

the Borough Council.
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Q. The licensee must provide to the Borough with each renewal application a certificate of insurance
covering the short-term rental premises and use thereof as a short-term rental in an amount not less
than $500,000.

§27-2108 Special Exceptions and Conditional Uses
2. Conditional Uses. Where the Borough Council, in this chapter, has stated conditional uses to be granted or
denied by the Borough Council pursuant to express standards and criteria, the Council shall hear and decide
requests for such conditional uses in accordance with such standards and criteria. In granting a conditional
use, the Borough Council may attach such reasonable conditions and safeguards, in addition to those
expressed in this chapter, as it may deem necessary to implement the purposes of this chapter and the
Pennsylvania Municipalities Planning code, 53 P.S. §§ 10101 et seq.
A. The Borough Council's decision to grant a permit for conditional uses shall be made only after public
notice and hearing. Such permit shall apply specifically to the application and plans submitted and
presented at said public hearing. Any subsequent amendments or additions shall be subject to review
and public hearing by Borough Council as a conditional use.
B. No application for a permit shall be granted by the Borough Council for any conditional use until
Borough Council has first received and considered an advisory report thereon from the Planning
Commission with respect to the location of such use in relation to the needs and growth pattern of the
Borough of Hummelstown, where appropriate, with reference to the adequacy of the site area and the
arrangement of buildings, driveways, parking areas, off-street truck loading spaces and other pertinent
features of the proposal.
C. The Planning Commission shall have 30 days from the date of its receipt of the application within
which to file its report thereon; provided, that should the said next regular meeting occur more than 30
days following the filing of the application, the said thirty-day period shall be measured from the
thirtieth-day following the day the application has been filed. The Planning Commission may have
representation at the public hearing held by the Borough Council on such application. After receipt of
the report, the Borough Council shall hear the application in the same manner and under the same
procedure as it is empowered by law and ordinance to hear cases.
D. The Borough Council shall render a written decision or, when no decision is called for, make written
findings on the conditional application within 45 days after the last hearing before the Borough Council.
Where the application is contested or denied, each decision shall be accompanied by findings of fact or
conclusions based thereon, together with any reasons therefore. Conclusions based on any provision
of this Act or of any ordinance, rule or regulation shall contain a reference to the provision relied on and
the reasons why the conclusion is deemed appropriate in light of the facts found.
E. Where the Borough Council fails to render a decision within the period required by this subsection or
fails to hold the required hearing within 60 days from the date of the applicant's request for a hearing,

the decision shall be deemed to have been rendered in favor of the applicant unless the applicant has

Borough of Hummelstown STR Ordinance and Explanation Page 4 0of 5 4/2024



agreed in writing or on the record to an extension of time. When a decision has been rendered in favor
of the applicant because of failure of the Borough Council to meet or render a decision as hereinabove
provided, the Borough Council shall give public notice of the decision within 10 days from the last day it
could have met to render a decision in the same manner required by the public notice requirements of
this Act. If the Borough Council shall fail to provide such notice, the applicant may do so.
F. A conditional use for which a permit is granted by the Borough Council pursuant to the provisions of
this section shall be construed to be a conforming use.
G. An applicant seeking a conditional use must demonstrate:
[Added by Ord. No. 2022-3, 8/18/2022]
(1) That the proposed use will not adversely affect the health or safety of residents in the
neighborhood or district in which the use is located;
(2) That the use will not overburden existing public services, including water, sanitary sewer,
public roads, storm drainage or other public improvements;
(3) That the use will not be detrimental to the use or development of, or change the essential
character of, the neighborhood or district in which the use is proposed. The Borough Council
shall consider, at a minimum, the impact of noise, dust, light, odor and adequacy of parking; and

(4) The use shall meet all other requirements of this chapter that may apply.

** Proof of compliance with all the above requirements must be presented to the Planning Commission to
review during the Conditional Use Hearing.

Requesting a variance from one of the above conditions must be completed by requesting a variance with the
Zoning Hearing Board.

Steps needed to be approved for a Short-Term Rental in the Borough of Hummelstown,
1. Compliance with all the above requirements.
a. IF needed — Application and payment to Zoning Hearing Board for a variance from one or more
of the above requirements.
2. Application, documentation, and payment for a Conditional Use Hearing
a. Review by Planning Commission
b. Public Conditional Use Hearing with Borough Counsil
3. If granted Conditional Use status; complete a Short-Term Rental License application and submit with
payment to the Borough Zoning Officer.
a. Inspection of Short-Term Rental location by the Zoning Officer
4. 1IF needed, a zoning or building application for any needed work. i.e. parking pad or driveway
5. Annual Renewal paperwork and fee — paid by June 1 each year.

Potential Fees:

Conditional Use Hearing $1,000.00
Zoning Hearing Board $750.00
Zoning Permit Application $85.00
Short Term Rental License Application $1,000.00
Annual Renewal $1,000.00
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APPLICATION for APPEAL
SPECIAL EXCEPTION / CONDITIONAL USE

Circle the applicable selection above
BOROUGH OF HUMMELSTOWN

261 QUARRY ROAD
HUMMELSTOWN PA 17036
PHONE: (717) 566-2555 FAX: (717) 566-3324

www.hummelstown.net

File No:

Date Received:

Property Address for Review:

Applicant Information:

Name: Company:

Address:

Phone: Email:

Attorney Information:

Name: Company:

Address:

Phone: Email:

Property Owner Information (If other than Applicant):

Name: Company:

Address:

Phone: Email:

Property Information:

Current use of the Property:

Property is described and used as follows (if necessary, attach map or sketch):
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The Special Exception or Conditional Use sought by Appellant/Applicant, citing the present zoning
classification or property and the section of the Zoning Ordinance under which the interpretation,
exception, or variance is requested:

The reason(s) for Special Exception or Conditional Use are:

Signature of the Applicant: Date:

*** Please attach any relevant documentation to the Application.

All documentation and payment must be submitted with application, at least 31 days prior to the
Zoning Hearing Board meeting date. For a list of application deadlines and meetings dates please
contact the Borough office.

I ——————— ———————— —————————————————————
Official Use Only

DATES Fee Paid: $1000.00 Res/$1,500.00 Non-Res
Received Notices Issued to:
Publication - 1st _ Neighbors
Publication - 2nd Prlma'ry Property
' Website
Hearing Borough Office
Order
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Conditional Use Standards for Hearing

Conditional Use & Hardship Criteria

Conditional Use is use that is not permitted outright in a zone classification due to the nature of impacts created
by the use. It enables a property owner to use his or her land which, due to specific location, topography, size, or
shape, otherwise would not be suitable for development under the strict interpretation of the zoning ordinance.
The Borough Council has exclusive authority to grant a Conditional Use.

Hardship Criteria for Conditional Use Requests

There are specific criteria that the Borough Council will consider, as applicable, when determining whether a
variance to the Borough Zoning Ordinance is necessary. These criteria are located in Section 910.2.a. of the
Pennsylvania Municipal Planning Code, as well as Section 27-2107 of the Borough Zoning Ordinance. The
criteria are as follows:

An applicant seeking a conditional use must demonstrate:
(1) That the proposed use will not adversely affect the health or safety of residents in the neighborhood
or district in which the use is located.
(2) That the use will not overburden existing public services, including water, sanitary sewer, public
roads, storm drainage or other public improvements.
(3) That the use will not be detrimental to the use or development of, or change the essential character
of, the neighborhood or district in which the use is proposed. The Borough Council shall consider, at a
minimum, the impact of noise, dust, light, odor and the adequacy of parking.
(4) The use shall meet all other requirements of this chapter that may apply.

Furthermore, review of applications for Demolition in the Historical District require:
A building regulated by this section shall not be demolished, in whole or in part, unless the application is
approved as a conditional use and the applicant provides credible evidence that one or more of the following
conditions exist:
(1) The existing building cannot feasibly and reasonably be reused, and that such situation is not the
result of intentional neglect or demolition by neglect by the owner.
(2) The denial of the demolition would result in unreasonable economic hardship to the owner, and the
hardship was not self-created.
(3) The demolition is necessary to allow a project to occur that will have substantial, special and unusual
public benefit that would greatly outweigh the loss of the building, and the project needs to occur at this
location. For example, demolition may be needed for a necessary expansion of an existing public
building or to allow a street improvement that is necessary to alleviate a public safety hazard.
(4) The existing building has no historical or architectural significance, and the demolition will not
adversely impact upon the streetscape. To meet this condition, the applicant may present information
concerning the proposed design of any replacement building or use to show that the proposed building
or use will result in a net improvement to the streetscape.

In granting Conditional Use permits, the Borough Council may attach such reasonable conditions and
safeguards, in addition to those expressed in this chapter, as it may deem necessary to implement the purposes
of this chapter and the Pennsylvania Municipalities Planning code, 53 P.S. §§ 10101 et seq..

I, the applicant, have received and read the Standard for the Zoning Hearing Board application.

Signature of Applicant Date
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BOROUGH OF HUMMELSTOWN

Founded 1762 Incorporated August 26, 1874
261 QUARRY ROAD PHONE: (717) 566-2555
HUMMELSTOWN, PA 17026 FAX: (717) 566-3324

www.hummelstown.net

Application

Annual Short Term Rental Registration

Date Received

Rental Property Address: Unit/Apartment #:

Property Owner Information:

Owners Name: Company:
(Business / LLC / Partnerships)
Property Owner Address:
Phone:( ) Secondary:( ) Email:
Signature of Property Owner: Date

Property Manager Information:

Name: Company:
Address:
Phone:( ) Secondary:( ) Email:

Advertisement Information:

Website(s) used for advertisement Annual Fee is $1,000.00 per rental unit.
Forms must be returned by June 15
Payment must accompany application form
Make check payable to:

Borough of Hummelstown

Name of location on Short Term Rental Site:

Attach a copy of the online listing(s) with this application. **Screen shot is acceptable.
Attached copy of Certificate of Insurance covering Short-Term Rental. Coverage must be in the amount not

less than $500,00.00 _I:I Yes | No Expiration date on Certificate of Insurance

FOR OFFICE USE ONLY
Account Number:

Amount: $ Form of payment: Check No: Date

Borough of Hummelstown — Short Term Rental Registration updated 3/2024



APPLICATION for ZONING HEARING BOARD

Appeal / Interpretation / Variance
Circle applicable selection above.

BOROUGH OF HUMMELSTOWN
261 QUARRY ROAD
HUMMELSTOWN PA 17036
PHONE: (717) 566-2555 FAX: (717) 566-3324

www.hummelstown.net

File No:

Date Received:

Property Address for Review:

Applicant Information:

Name: Company:

Address:

Phone: Email:

Attorney Information:

Name: Company:

Address:

Phone: Email:

Property Owner Information (If other than Applicant):

Name: Company:

Address:

Phone: Email:

Property Information:

Current use of the Property:

Property is described and used as follows (if necessary, attach map or sketch):
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The interpretation or relief through variance sought by Appellant/Applicant, citing the present zoning
classification or property and the section of the Zoning Ordinance under which the interpretation,
exception, or variance is requested:

The Grounds for appeal for interpretation, or variance are:

For an appeal for interpretation, attach a true copy of the order, requirement, decision, or
determination of the Zoning Officer.

Signature of the Applicant: Date:

*** Please attach any relevant documentation to the Application.

All documentation and payment must be submitted with application, at least 31 days prior to the
Zoning Hearing Board meeting date. For a list of application deadlines and meetings dates please
contact the Borough office.

|
Official Use Only

DATES Fee Paid: $750.00 Res/$1,500.00 Non-Res
Received Notices Issued to:
Publication - 1st _ Neighbors
Publication - 2nd Primary Property
‘ Website
Hearing Borough Office
Order
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Zoning Hearing Board
Standards for Hearing

Variance & Hardship Criteria

A variance is a means to obtain relief from the strict application of the requirements of the zoning
ordinance to fit the land it regulates. It enables a property owner to use his or her land which, due to
specific location, topography, size, or shape, otherwise would not be suitable for development under
the strict interpretation of the zoning ordinance. The Zoning Hearing Board has exclusive authority to
grant a variance, based on 5 specific criteria.

General Standards for Variances

There are five criteria that the Zoning Hearing Board will consider, as applicable, when determining
whether a variance to the Borough Zoning Ordinance is necessary. These five criteria are located in
Section 910.2.a. of the Pennsylvania Municipal Planning Code, as well as Section 27-2107 of the
Borough Zoning Ordinance. The criteria are as follows:

1. There are unique physical circumstances or conditions, including irregularity, narrowness, or
shallowness of lot size or shape, or exceptional topographical or other physical conditions peculiar to
the particular property and that the unnecessary hardship is due to such conditions, and not the
circumstances or conditions generally created by the provisions of this chapter in the neighborhood or
district in which the property is located.

2. Because of such physical circumstances or conditions, there is no possibility that the property can
be developed in strict conformity with the provisions of this chapter and that the authorization of a
variance is therefore necessary to enable reasonable use of the property.

3. Such unnecessary hardship has not been created by the applicant.

4. The variance, if authorized, will not alter the essential character of the district or neighborhood in
which the property is located, nor substantially or permanently impair the appropriate use or
development of adjacent property, not be detrimental to the public welfare.

5. The variance, if authorized, will represent the minimum variance that will afford relief and will
represent the least modification possible of the regulations in issue.

In granting any variance, the Zoning Hearing Board may attach such reasonable conditions and
safeguards as it may deem necessary to implement the purposes of this act and the zoning ordinance,
as is stated in the Pennsylvania Municipal Planning Code, Section 910.2.b.

I, the applicant, have received and read the Standard for the Zoning Hearing Board application.

Signature of Applicant Date

Borough of Hummelstown ZHB Application Page 3 of 3 Updated Oct 2024



ZONING PERMIT APPLICATION

BOROUGH OF HUMMELSTOWN Permit No
261 QUARRY ROAD Date Received
HUMMELSTOWN PA 17036 o
PHONE: (717) 566-2555 FAX: (717) 566-3324 Application fee: $85.00 res

www.hummelstown.net $160 Non-Res

Location of Property (Legal Address):

[1 Property Owner [ Tenant  [] Contractor [ If Applicant is not the Property Owner
Name: Property Owner Information:
Address: Name:
City/State/Zip: Address:
Phone # City/State/Zip:
Email Adress: Phone #
Proposed Work being completed by: |:| Property Owner |:| Contractor
Project Contact Person Contact Phone Number
Work Proposed: [J rResidential [0 Non-Residential
[] CHANGE OF USE [J NEW BUILD ] ADDITION [ ] DEMOLITION [] FENCING [J DECK / PATIO

[J ACCESSORY STRUCTURE (SHED, GARAGE, ETC.) [ PARKING LOT / DRIVEWAY [ SWIMMING POOL
] OTHER:

Existing Use:
Proposed Use:
] one Family ] Two or more Family / No. of units [1 Accessory Structure [] Garage [ Carport

[ other

Setbacks (Current and/or Proposed) Cost of Improvement:

Front Rear Total Cost $

Left Right

DETAILED DESCRIPTION OF PROPOSED WORK:

Applications require a detailed plat plan of the property with measurements for all impervious coverage,
to include everything that is NOT grass, mulch, or vegetation.

Fencing applications need a detailed sketch of the fence placement in relation to the
property line and structures must include gate locations.

IDENTIFICATION AND VERIFICATION
(To be completed by the applicant, authorized agent, or contractor)

| hereby certify that the proposed work, as contained in this application, is authorized by the owner of record and that | have been authorized by the owner
to make this application as his authorized agent. | also certify and acknowledge that review and approval of plans, applications and the issuance of permits
does not relieve the owner from building and constructing all structures in accordance with all applicable Building Codes and other applicable ordinances of
the Borough of Hummelstown

Signature of Applicant Date
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Zoning Permit Application needed information
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Site plan must include the following
e Current measurements of all impervious
coverage
e Proposed location and measurements
¢ Frontage sidewalks are not calculated in

the impervious coverage totals however
should be marked on the site plan.

e Height of proposed accessory
structures

e Setbacks from property lines for
proposed projects

P\\\CLA

3Ax L

QN

( \3‘\)&\& \FYY

Fences (new and/or replacement) must include:
e Location of fence

Location of gates

Description of fencing materials

Total length of fencing

Proposed height of fencing

l \ Dxd

If the property has a pool, self-latching,
self-closing gate(s) must be included.

Change of Use Applications must include:
e What the use currently is
¢ What the proposed use will be
¢ Any needed modifications to the exterior
or interior of the building.

If Changing the Use to a business the following
information must be included:
e What the current use is / current business is
e Current available parking on the same lot as
the proposed business
e Completed a business registration form

Borough of Hummelstown — Zoning Permit Application

Page 2 of 2 updated Oct 2024




	Permit No: 
	Date Received: 
	Location of Property Legal Address: 
	Property Owner: Off
	Tenant: Off
	Contractor: Off
	If Applicant is not the Property Owner: Off
	Name: 
	Address: 
	Name_2: 
	CityStateZip: 
	Address_2: 
	Phone: 
	CityStateZip_2: 
	Email Adress: 
	Phone_2: 
	Contact Phone Number: 
	Residential: Off
	NonResidential: Off
	CHANGE OF USE: Off
	NEW BUILD: Off
	ADDITION: Off
	DEMOLITION: Off
	FENCING: Off
	DECK  PATIO: Off
	ACCESSORY STRUCTURE SHED GARAGE ETC: Off
	PARKING LOT  DRIVEWAY: Off
	SWIMMING POOL: Off
	OTHER: Off
	undefined: 
	Two or more Family  No of units: 
	Accessory Structure: Off
	Garage: Off
	Carport: Off
	Other: Off
	Right: 
	undefined_2: 
	undefined_3: 
	DETAILED DESCRIPTION OF PROPOSED WORK 1: 
	DETAILED DESCRIPTION OF PROPOSED WORK 2: 
	Date: 
	Check Box1: Off
	Check Box2: Off
	Text3: 
	Check Box4: Off
	Check Box5: Off
	Text6: 
	Text7: 
	Text8: 


