
PUBLIC WORKS MAINTENANCE EMPLOYEE 

Borough of Hummelstown 

           

CLASSIFICATION: Non-Exempt/Full Time  REPORTS TO: Public Works Director  

REVISION DATE: May 2025 

GENERAL SUMMARY: This is a non-exempt position responsible for maintaining roads, parks, storm 
water, sanitary sewer, and maintenance and repair of municipal buildings and facilities. Responsible for the 
operation of a variety of construction and maintenance equipment and for performing manual labor activities 
as needed and/or required by the Public Works Department.  

ESSENTIAL FUNCTIONS: 

1. Maintains parks, roads, storm water, sanitary sewer and Borough properties and facilities. 
2. Performs minor building maintenance and oversees/ performs landscaping and upkeep of 

parks and Borough ground and downtown area. 
3. Performs emergency operations planned to include winter and flood preparedness. 
4. Collection of leaves and branches curbside of residences as scheduled.   
5. Operates and repairs PW equipment to include backhoe, front end loader, leaf picker, sewer 

truck, mower, roller, tractor, and trucks. 
6. Assist with performing routine pump station inspection.  
7. Operates snow removal vehicles and related equipment during the winter to maintain streets 

and public grounds, including public parking lots and sidewalks. 
8. Responds within three days to all non-emergency PA one-calls by identifying and marking 

Borough utilities. 
9. Responds to call-outs after normal working hours 
10. Performs other duties as assigned. 

 

QUALIFICATIONS: 

1. One (1) year public works experience or equivalent 
2. High School Diploma or GED equivalent.  
3. Valid Pennsylvania Driver’s License. 
4. Valid Flagger and Confined Space Entry Certifications or able to obtain in 6 months. 

 

ESSENTIAL SKILLS, KNOWLEDGE ANDABILITIES: 

1. Knowledge of general construction, repair, and maintenance principles, as well as methods and 
procedures used in maintenance, construction and repair activities. 

2. Knowledge of general equipment, machinery, and tools used in construction activities. 



3. Knowledge of equipment operation, occupational hazards, and proper safety procedures to prevent 
work place hazards. 

4. Ability to perform general maintenance tasks in parks, roads, storm water and sanitary sewer facilities. 
5. Ability to acquire and retain knowledge related to the methods and techniques of storm sewer and 

waste water repair and installation, and roadway repair and maintenance. 
6. Ability to learn proper operation and care of heavy duty equipment and machinery. 
7. Ability to work safely and effectively communicate verbally, in person and over the phone, and radio. 
8. Ability to work without direct supervision and to exercise judgment, initiative, and discretion to make 

proper decisions. 
9. Ability to address the general public tactfully and courteously, and to establish and maintain effective 

working relationships with other employees, public officials, and the general public. 
10. Ability to apply knowledge of operations and procedures to make consistent decisions. 
11. Ability to work in a variety of outdoor weather and variable environmental conditions. 
12. Ability to perform heavy manual work for extended periods of time. 
13. Ability to work safely in the work place, outdoors and indoors, and near moving mechanical parts, as 

well as moving vehicles. 
14. Ability to be subject to possible exposure to hazardous materials and infectious agents. 
15. Ability to balance, climb, squat, kneel, bend, crawl, stretch, maneuver in tight spaces, and use hands 

and fingers to handle equipment to perform duties. 
16. Ability to occasionally lift and/or move at least fifty (50) pounds with or without assistance. 
17. Ability to operate tools and equipment consisting of, but not limited to: motor vehicles, generators, 

pumps, gauges, common hand and power tools, shovels, wrenches, chain saws, detection devices, 
mobile radio, phone, calculator, and a variety of other equipment. 

18. Ability to complete certification classes in practices required by the Borough Manager. 
 

This Job Description is designed to accurately reflect job duties. However, it may not be all inclusive and other 
job-related duties may be required. Reasonable accommodations will be made as required by local, state, or 
federal laws that do not cause undue hardship. 

 

I, ______________________ have read the above job description and understand the requirements set forth 
and understand this job description is subject to change. I hereby accept the position and agree to the 
responsibilities set forth and will perform all duties and responsibilities to the best of my ability. 

 

_________________________________   _______________________________ 

Employee Signature      Date 

 

__________________________________   ________________________________  

 Borough Manager Signature      Date 

 


